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MEMORANDUM
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DATE: OCTOBER 21, 2022
SUBJECT: DUNS to Unique Entity ID (SAMS) Transition

Instructions for Transitioning from DUNS to Unique Entity ID (UEID)
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The transition to your Unique Entity ID (UEI) number is FREE and can be obtained for FREE via the

SAM.gov homepage. Follow these quick steps to get started:

e Click the on the link: SAM.gov

e Depending on your browser the pop-up message below may appear. Click on the green “OK” button.
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https://sam.gov/content/home

e Click on the green “Get Started” button twice.
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e (lick the green “Accept” button
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You must accept the U.S. Government System terms to sign into this website

This is a U.S. General Services Administration Federal Government computer system
thatis "FOR OFFICIAL USE ONLY."
This System is subject to monitoring.
Individuals found performing unauthorized activities are subject to disciplinary
action including criminal prosecution.

Using another person's email address and password to access SAM is strictly
prohibited.

Keep your login information confidential.

¢ You should then be redirected to Login.gov/ SAM.gov and click on the “Create an account” button.

D LOGIN.GOV .N_SAM.GOV'

€ For your security. we clear what you entered if you
dor't maove to a new page within 15 manutes

sam.gov is using Login.gov to allow

you to sign in to your account
safely and securely.

6 SAM gov only recognizes one email address an
acldl to your

Logingov sccounts. Adding e

Logingav account
fail

Sharng your Login.gov password or using someons
selse’s Login gov account violates the fules of use

Email address

[ Show password
Password

First time using Login.gov?

[ Create an account

SiEn mn with your government employes 10




Please Note: Once the email account has been created the following will occur:

e You will receive a pop-up requesting for you to verify your email address
e Once you verify your email address, you will need to log in again
e You will click on the “Get A Unique Entity ID”, and it will ask you to upload one of the following
documents:
=  Your Articles of Incorporation
= Bank Statement
= Utility Bill

Please keep this memo on file for quick and easy reference. A copy is also available on the resource library
under HNP Mass Alerts 2022. Thank you so much for all that you do to feed the children of Arkansas.



